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ONE SMALL TASK A DAY

30-Day Digital Declutter Checklist

Most tasks take 10 to 15 minutes. Skip a day? Just pick up where you left off.

Your phone's camera roll

Delete screenshots you no longer need (old
receipts, directions, memes).

Clear blurry and accidental shots from the
last 30 days.

Review burst photos. Keep the best one
from each burst.

Check which camera settings create extra
files you never use.

Make 3 albums you will actually open:
Family, Documents, Favorites.

Check that your phone backup is current
(look at the last backup date).

Rest day. Nothing to delete today.

Your computer

Sort your Downloads folder. Remove
installers and duplicate files.

Create one Photos folder with Year > Month
> Event inside it.

Move photos sitting on your Desktop into
that Photos folder.

Rename one event folder so it starts with
the date: YYYY-MM-DD.

Remove obvious duplicate photos in just
one folder.

Clear old screen recordings and large
videos you do not need.

Rest day. Confirm your computer backup
finished.
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Cloud and storage

Check how much cloud storage you use
and what takes the most space.

Delete backups of old devices you no
longer own.

Leave shared albums you no longer look at.

Remove large email attachments you
already saved somewhere else.

Write down every place your photos live:
phone, computer, cloud, drives.

Label each external drive with what is on it
and the date.

Rest day. Make sure your favorite photos
exist in at least two places.

Memories and habits
Pick your 20 favorite photos from this year.

Scan or photograph 10 old 4x6 prints. Start
small.

Add names and dates to 10 photos, on the
back or in the file name.

Set 3 simple rules for one shared family
album.

Put a 15-minute photo cleanup on your
calendar once a month.

Write a short note for family: where your
photos are kept and how to reach them.

Try restoring one photo from your backup,
just to see that it works.

Order a small print or album of your
favorites (optional).

Look back: which day felt easiest? Repeat
that one next month.
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